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Using the Secure Document Uploader

The safety and security of your personal information is very important to the UMKC Financial Aid and Scholarships Office.

To assist with collecting documents required for financial aid, UMKC has developed a Secure Document Uploader tool
that can be accessed via Pathway. Students can use this tool to submit documents electronically through a safe and
secure platform. The Secure Document Uploader is also mobile-friendly.

For information on how to know if the Financial Aid Office is requesting documents, review our To Do List Guide.

To use the Secure Document Uploader:

1. Login to Pathway by visiting https://umkc.umsystem.edu/

2. Once logged in, click on Student Center
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Search: Welcome to Pathway
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The Pathway system serves all of the Un'rver% of Missouri - Kansas City's campus community. All users enter through the same
access point and use the menu options to the left to navigate through the system.

Multi-factor authentication (MFA) will be required to access Office 365/student email December 18th. MFA protects your data by
adding a layer of security, making it difficult for unauthorized users to access your online accounts. To better protect your
information and email, we are implementing MFA on all 0365 student accounts.

I Records and Enroliment
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UM-System FAQ: here

UMKC FAQ: here

Simplify the process by preregistering your account here here.

Students

lent funclionality within Pathway. To access the Student Center follow the Self
ick on the Student Center link below.
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Student Center

UMEKC students can grant others direct and authorized online access to their student informatien, including but not limited to
academic, financial aid, and student financial information. Click on the Additional Authorized Access link below.

3. On the right-hand side of the Student Center, you will see a Secure Document Upload button.

4. Click the button
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5. Enter the following information to submit documents to the Financial Aid Office

Favorites Main Menu > Self Service : Student Center

Secure Document Upload

You can securely upload the types of documents listed below. Start by selecting
the office or department, select the type of docu

Select Financial Aid Office
Office | Department

Financial Aid Office

Document Type Select the type of document
Verification Documents X If you are unsure, select
- Miscellaneous

" Please ensure you are uploading all pages, incl
with all required signatures. Electronic signature

Comments [ Motes

| am uploading my signed Verification Warkshaet Thanksl| Enter any comments that
you'd like the Financial Aid
Office to be aware of

Add Attachment |

6. Click Add Attachment
7. Locate the file you wish to attach
8. Click Upload

File Attachment

Help

Choose File | 20200319 _us...564999.pdf

Upload | cel

9. You will receive a confirmation when the file is uploaded

10. You can upload multiple files. We advise allowing the uploader a minute to process each file before uploading
another

11. Once your document has been received and processed by Financial Aid Office staff, you will see it marked as In-
Progress on your To Do List
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